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TOPLANTI TUTANAK FORMU

	

	



	1. GENEL
	

	TOPLANTIYI DÜZENLEYEN BİRİM:

TOPLANTI YÖNETİCİSİ: 

TOPLANTININ KONUSU: 

TOPLANTI GÜNDEMİ:

	2. TOPLANTIYA KATILANLAR
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	3. ALINAN / KARARLAR
	

	…........................................................................................................................................................................................................

....................................................................................................................................................................................................

…........................................................................................................................................................................................................
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	4. VARSA, EKLER
	

	…................................................................................................................................................................................................................................................................................................................................................................................................................

….........................................................................................................................................................................................................….......................................................................................................................................................................................................

	5. DAĞITIM LİSTESİ

	

	6. TOPLANTIYI DÜZENLEYEN:
Raportör : 

İmza :


	7. TOPLANTI YÖNETİCİSİ:
İsim :                                                  Tarih : ....../...../........

İmza : 
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	TOPLANTI TUTANAK FORMU

EK
	Toplantının:

       Tarihi:

        Başlama ve bitiş saati:

        Sayı:
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